
ARCHITECTURAL ALTERATION
REQUESTS

When planning projects for your home, it’s important to plan ahead to save time and 
frustration. My Blackstone steps you through the process of submitting your architectural 
project requests. Your Architectural Committee is allowed up to 45 days to respond to your 
request. Alterations can not begin without the proper approval of your association.
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Review your association’s Declaration of Covenants, 
Conditions and Restrictions to determine the 
requirements for your home projects. You may need the 
approval of your neighbors for your alteration. If so, you 
will find a form that must be signed by your neighbors
HERE:

APPLICATION FOR EXTERIOR ALTERATION 

 

Association Name:                   
                     

                     
                     

                     
                     

                     
                     

          _                     
        

Name:                   
                     

                     
                     

                     
                     

                     
                     

                     
          _  

Address:                   
                     

                     
                     

                     
                     

                     
                     

                     
      _ 

Work Phone:                   
                     

                     
             Home Phone:                   

                     
                     

                     
     _  

Description of Change (including description of materials, colors, designs, etc to be used): 

                     
                     

                     
                     

                     
                     

                     
                     

                     
                    

_ 

                     
                     

                     
                     

                     
                     

                     
                     

                    
                     

_ 

                     
                     

                     
                     

                     
                     

                     
                     

                    
                     

_ 

                     
                     

                     
                     

                     
                     

                     
                     

                     
                    _

 

                     
                     

                     
                     

                     
                     

                     
                     

                     
    

Before mailing, please check the Guidelines and make sure the following items are attached to the application: 

 Property plat indicating where alteration will be placed in relation to your home and property lines. 

 Drawing of proposed alteration showing elevations/dimensions/style of exterior alteration. 

 Necessary color/material samples. 

 SIGN and DATE application. 

IMPORTANT: Your application may be delayed  

AND/OR disapproved if it is incomplete or cannot be understood! 

NOTES: 

1. I have completed this application in good faith and state that it accurately represents the alterations I  

    Propose to make. 

2. Prior to starting to build, building permits should be obtained. Further, nothing herein contained shall be 

    construed as a waiver of modification of any said County restrictions. 

3. I understand that representatives of the reviewing bodies are permitted to enter upon my property at any 

    reasonable time for the purpose of inspecting the proposed project, the project in progress, and the 

    completed project, and that entry shall not constitute a trespass. 

4. I understand that any approval is contingent upon work being completed in a workman-like manner. 

WARNING:  Exterior alterations commenced without prior approval of the ACC are in violation of the covenants and are at 

the applicant's own risk and applicant may be required to return property to its former condition at 

applicants expense if the application is disapproved wholly or in part; and applicant may be required to pay legal 

expenses incurred. 

I certify that I am the owner of the above property and I understand that if I transfer the property prior to the 

completion of the final approval of this application by the reviewing bodies, this application shall be deemed to be 

withdrawn by the reviewing bodies. 

 
OWNERS SIGNATURE:                   

                     
                     

                     
                     

   DATE:                   
                     

           _ 

 
SIGNATURES OF TWO (2) NEIGHBORS: Signatures do not imply approval, rather notification 

 
(Neighbor 1) Name:                   

                     
                     

          Address:                   
                     

                     
                     

    _                     

 
(Neighbor 2) Name:                   

                     
                     

          Address:                   
                     

                     
                     

    _                     

Submit this application with all necessary attachments to:  2A Industrial Park Drive Waldorf, MD 20602 

Board of Directors Action: 

(  ) Application Approved as Submitted 

(  ) Application Denied for the following reasons:                   
                     

                     
                     

                     
                   _

                     

                     
                     

                     
                     

                     
                     

                     
                     

                    
                     

_ 

                     
                     

                     
                     

                     
                     

                     
                     

                     
                    _

 

 
Signed:                   

                     
                     

                     
                     

                Date:                   
                     

                     
      _ 

5. Gather all necessary documents 
before completing your application. 
Requirements will vary by association.
Items needed could include:

• property plat
• rendering of completed project
• neighbor signatures
• building material
• dimensions
• color

1. Go to www.BlackstoneAM.com
2. Click “My Blackstone” in the top right 
corner.

3. Click “OWNER” 4. Choose “ALTERATION 
APPLICATION” from list.



ARCHITECTURAL ALTERATION
REQUESTS - page 2
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Alteration Notes & Actions

Date Name Action Notes
7/28/2015 2:29:16
PM

Forrest Baggarly Status Change Changed Status to Awaiting for More
Information.

2/14/2015 1:29:10
PM

Forrest Baggarly Status Change Changed Status to
Approved/Executed.

12/29/2014
9:44:33 AM

John Jones Approved I am approving without neighbor
signatures. The southern neighbor is a
Solar City customer and the northern
neighbor is under contract to sell.

12/26/2014
9:34:43 AM

Jake Hoa Approved

12/15/2014
1:10:02 PM

Kim Smith Emailed
Requester

Sent email to requester.

12/15/2014
12:37:47 PM

Stephanie Bryan Status Change,
Internal Note

Sent alteration request for
Architectural Review Board's
approval. Sending email to the
homeowner - the balance of $300
needs to be paid first before approval
can come about.

6. When all required items are ready, 
complete your application through My 
Blackstone as instructed on page one.
NOTE: Please be sure to include the color, 
size, type of material and location of the 
improvement in the description box.

9. Your Architectural Committee 
will review your application and 
documents. You will receive an email 
containing a link to the Notes and 
Actions for your request. You may 
access updates at any time during 
the process and read the comments 
along the way.

2A Industrial Park Drive Waldorf, MD 20602
(240) 349-2117  www.blackstoneAM.com

(Keep for your records)

Architectural Request Certificate
Your Homeowners Assoc.

Alteration Request Details

Name:

Address:

Phone:

Email:

Date:

Status:

Alteration:

HOMEOWNER’S NAME HERE

1234 Your Street, Your Town, MD 20601

555-555-0000

info@blackstoneam.com

Dec 15 2014 11:04AM

APPROVED

Application of solar panels to the roof of the house through the 

company Solar City

10. FINAL APPROVAL CERTIFICATE

No alterations may begin until you receive 
this certificate. If you see approvals in the 
Alteration Notes & Actions dialog, you 
still must wait for your approval certificate 
before starting your project.

8. Click “Submit Request” at the bottom of 
the form.

7. Under “Owner’s Electronic Signature”, 
you’ll find a button to upload your 
documents.


